NOTIFICATION OF CHANGE OF DIRECTOR(S) OR IN THEIR PARTICULARS

THE COMPANIES ACT, 2019 (ACT 992) SECTION 216
FILL ALL FORMS IN BLOCK LETTERS, AND LEAVE SPACES IN BETWEEN WORDS
PLEASE WRITE ALL WORDS WITH NO ABBREVIATIONS

OFFICE OF

THE REGISTRAR

OF COMPANIES
ALL FIELDS MARKED WITH AN ASTERISK (*) INDICATES A MANDATORY FIELD

REPUBLIC OF GHANA

A fee is payable on presentation of this form. Please see the fees on our website www.orc.gov.gh
Read the instructions before completing the Form. Incomplete applications or invalid data may delay the process

(4)

FORM 17

Company Name*

Registration Number*

Name should be exact as
registered, should there have
been any Change of Name
after registration do state the
new name

The Registration Number is
stated at the top left side of
the Registration Certificate

Presented By* Full name and TIN of the
natural person or legal entity
submitting documents to the

TIN* Registrar of Companies

Nature of Change New Director Removal of Director Tick the appropriate box(s) to

New Alternate Director Removal of Alternate Director

Hereby notifies you in accordance with section 216 of the Companies Act, 2019(ACT 992)

indicate the nature of Change

Date(s)of Change(s)/

Description of change(s)*

Provide here a detailed
description of the Nature of
Change in the particulars

Clearly state the exact date for
the changes accordingly

(B) For appointing new Director/Alternate of the Company(If Any)

New Director ‘ ‘ Alternate Director ‘ ‘

Director 1 Statutory Declaration & Consent Letter

A person shall not be appointed a director if

i. That person within the preceding five years of the application for incorporation has been a director or senior
manager of a Company that has become insolvent.

Tick applicable ‘ Yes ‘ ‘ No ‘ ‘

ii. Convicted of a criminal offence involving fraud or dishonesty

Tick applicable ‘ Yes ‘ ‘ No ‘ ‘

iii. Convicted of a criminal offence relating to the promotion, incorporation or management of a company

Directors should be at least 18
years and above.

Directors are to attach a
statutory declaration and
consent letter as stated in
section 172 (2) of Act 992.

If you tick "yes" to any of the
Statutory Declarations,
provide details that qualifies
you to be a director. Attach

Tick applicable ‘ Yes No ‘ ‘ supporting documents

" A Company shall have at least

* *
Smmwry Declaration Form Consent Letter ‘ ‘ two directors of which one
Title Mr Mrs Miss Ms Dr should be resident in Ghana.
First Name*
Middle Name
Last Name* If there are more than two
directors, additional directors’

Any Former Name forms shall be obtained from
Gender* Male Female our website at
Date OfBirth* ‘ ‘ www.orc.gov.gh
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Place of Birth*

Nationality*

Occupation*

Mobile No 1*

Mobile No 2

Fax

Email Address*

TIN*

Ghana Card (National Identity Card)* GHA -

Without TIN

Fill the GRA TIN Form attached

Residential Address

Digital Address*

House/Building/Flat*
(Name or House No.)/LMB

Street Name*

City*

District*

Region*

Country*

Occupational Address

Digital Address*

House/Building/Flat*
(Name or House No.)/LMB

Street Name*

City*

District*

Region*

Country*

This address when provided
will not appear on public
record, unlike that of the
addresses that will be
provided for the Company.

Applicants are to ensure that
the digital address provided
matches with the residential
address provided.

Provide your current
workplace address.

Particulars of other
Directorships*

List the names of other
Companies for which you
serve as director

Director's Signature*

Dated*

©

Declaration

Name*

Position/Designation*

TIN*

Ghana Card (National Identity Card)* GHA -

Director/secretary's Signature™

Provide Signature of the
Director or Secretary and also
mention clearly either its
Director or Secretary's
signature

State Date in the provided
space as per format.

Date*
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(D) Beneficial Owner(BO)

A beneficial owner (or owners) is the individual or natural person who owns, controls, has interest in, or exercises Section 35 (14) and (15) of Act
influence over the legal person (or arrangement) or receives substantial benefit from the applicant’s activity. A 992
beneficial owner is an individual and cannot be a company.

SANCTIONS: Failure to disclose is an offence and will attract sanctions and penalties

Fill the BO Form attached/Download at www.orc.gov.gh

Please fill where applicant (Director(s) cannot read or write

TR , resident |For this section print a copy for

OF coreeeseeeeeeseessssssseessssssss s sssss£ 288815888 have carefully read over the each person who cannot sign to
thumb print

(Name of Person(s)) and the said person appeared to understand same before appending his / her
thumbprint to same.

THUMB PRINT
Signature of the Witness

(E) For Office Use Only

Date of Submission of Document*

Name of Company Inspector*

Filing Date*

Signature*

Important Information

Privacy Notice

Collection of Information: We collect personal identifiable information, like names, postal addresses, email addresses, etc., when voluntarily submitted by our customers.
The information provided is used to fulfill your specific request.

Distribution of Information: This would be done as permitted or required by law / Companies Act 2019 (Act 992)

Commitment to Data Security: Your personal identifiable information is kept secure. Only authorized employees, agents and contractors who have agreed to keep
information secure and confidential have access to this information.

Change Notice

Every company is required to furnish the Registrar with any change after incorporation e.g. Change of Company Name, Change of Address, Change of
Director(s) / Secretary etc.

Annual Return of a Company Incorporated

All companies incorporated are to file mandatory Annual Returns after the first eighteen months together with Audited Financial Accounts and subsequently annually at a
fee. Late/Non Filing attracts Penalties

Check List (V)

Please make sure you have complied with the following

The document has been signed at all indicated places

Attach each Director's Consent Letter and Statutory Declaration

All supplementary Forms are attached, if any

Filled BO Form(s) attached, if any

Filled TIN Form(s), if any
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